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Standard:
The Team Leader must fill in the Chemical Requisition Form for all
chemical requests for control and preventing accidents.
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Procedures:

1. The chemicals must be requested from Team leader.

2. Team leader has the responsibility to fill in "chemical requisition
recording form™ when associate requests.

3. Fill in all items on the form clearly with signature.

4. Avoid keeping the excess chemical in operation areas.

5. The requested chemicals must be kept in stewarding areas and
in safe condition. Do not place them anywhere else.

6. If other departments want normal detergent or soap, team
leader must ask for the purpose and whether user knows usage
of detergent or soap.

7. Organize training if necessary.

8. If other department wants high caustic chemical, the team
leader must report to supervisor and get his permission.

9. Deliver chemical to other department after supervisor approved

with filled in requisition form with signature.
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The largest FREE resource tool for young hoteliers and seasoned professionals



